REQUEST FOR BUILDING USE

ADAMS TOWNSHIP COMMUNITY BUILDING

111 W 296th, Atlanta IN, 46031
NAME: ________________________________________________________________

ADDRESS: _____________________________________________________________

TELEPHONE NUMBER:  HOME_________________CELL___________________

DATE OF EVENT: __________________ NUMBER OF PEOPLE ______________

TYPE OF ACTIVITY: ___________________________________________________

AMOUNT TO BE PAID $______________
CHECK #________ CASH______

DEPOSIT TO BE PAID $______________
CHECK #________ CASH______

TOWNSHIP REPRESENTATIVE: ________________________________________

SIGNATURE OF PERSON RENTING: _____________________________________

FACILITY AGREEMENT
I agree personally and on behalf of the group/organization named below to be responsible for and hold harmless Adams Township or its constituents for any loss, injury or accompanying expense of fee to any person or their property during the use of Township property.

I agree to pay the established fees as set and any additional fees which may result from damage during use by the group/organization named below.

I agree to accept responsibility for the key and to ensure that the facility is properly secured upon departure.  I agree to return the key to the Adams Township Trustee’s office in a timely manner following the meeting/event designated below and to cooperate with the Township and its designated representatives.

I agree not to hold Adams Township responsible for any lost or missing items that are left behind after our event.

______________________________________

________________________

Applicant’s Signature





Date

______________________________________

________________________

Township Representative




Date
ADAMS TOWNSHIP COMMUNITY BUILDING USER CONTRACT
In consideration for the permission of Adams Township Trustee for the use of the Community Building located at 111 W. 296th Street, Atlanta Indiana 46031, the undersigned hereinafter referred to as “User” and the Adams Township Trustee agrees as follows:

1. The undersigned User shall be allowed to use the Adams Township Community Building on ____________________for the sum of $______ plus a security deposit of $25.00.  
2. Once the key is picked up and the contract is signed, there will be no reimbursement of the rental fee.  Once you call to reserve the facility, we can no longer rent it to anyone else.

3. The undersigned User agrees that all rules and regulations of Adams Township will be strictly complied with and specifically agrees that all persons present or using said facility by virtue of this Agreement will comply with said rules.

4. No damage of any kind will be done to the facility by the undersigned user, or by any other persons at said facility.  The undersigned hereby agrees to indemnify Adams Township, its Trustee, its agents, and employees harmless for any damage sustained.  Due to users, users’ guests and anyone’s access and use of the Community Building.
5. The undersigned User signing this Agreement, individually, agree to assume all risks of loss, damage, or injury to persons or property by reason of the condition of the facility and hereby release Adams Township from all claims for losses to property, to personal injury or for any other damage that may be sustained the undersigned organization or individual or by any other person using said facility to the extent legally permissible whether the damage is caused by the negligence of Adams Township, its Trustee, its employees, agents or by third person.

6. The undersigned User agrees to be in charge of, and responsible for the conduct of all persons in attendance while using the facility.  

7. The parties agree that the security deposit will be returned within one (1) week after the event assuming there are no damages to the property and all trash has been hauled off the premises and the facility is clean.  The security deposit may be picked up at the Adams Township Trustee’s office at 201 S. Main Street, Sheridan, Indiana.  Our office hours are 8:30 a.m. – 4:00 p.m. Monday-Thursday and 8:00 a.m.-12:00 p.m. Friday.

8. In the event of a breach of this agreement, the user shall be responsible for all costs and expenses incurred by Adams Township to enforce this agreement including all attorney fees.

9. You must be out of the building by 11:00 p.m. on weeknights and 12:00 a.m. (midnight) on weekends.

10.  Alcohol Policy- If serving alcohol, you are required to carry a host liquor liability insurance certificate in the amount of $2 million, naming Adams Township, Hamilton County as an additional insured, unless this is covered by your caterer.  If your caterer is serving alcohol, a copy of their liquor license is required along with a copy of their proof of insurance.

Failure to satisfy these obligations will prohibit future use of the facilities.

______________________________


_______________________

User Signature





Date

______________________________


_______________________

Township Representative




Date

IN CASE OF FIRE OR OTHER EMERGENCY DIAL 911
1) If a fire or other disaster occurs there are (3) exit doors to the building.  There is an exit on the North Wall facing 296th Street, one on the South Wall by the kitchen facing field and one facing the East Wall by the women’s restroom.

2) In case of an emergency, please exit far enough away from the building that emergency vehicles can come and go without being hampered.
3) When in use, all doors must be unlocked.

4) Please account for all parties in attendance if there is an emergency.

5) If questions, please notify Trustee, Michelle Junkins, (317) 797-9853.
RULES

1) Clean up:  All persons using the Township facilities are asked to keep the rooms in a neat and orderly condition.  Food and beverages are allowed, but they must be disposed of properly.  The Community Building must be restored to the room’s original conditions, including trash disposal and restoring the table and chair arrangements upon completion of a meeting/event.  Failure to satisfy this obligation may prohibit future use of the facilities and loss of your deposit.
2) Key must be returned in a timely manner following the meeting/event.  Failure to return key after being notified by the Trustee’s office, will result in a key replacement charge. (This includes lost keys).

3) You must be out of the building by 11:00 p.m. weeknights and 12:00 a.m. (midnight) on weekends.

4) Smoking is prohibited in the Community Building.

5) Building must be secured upon exiting.

6) Consideration must be given to neighbors.  Be cautious that noise level is not disruptive to others 

7) No running or horseplay in the building.

8) No children are allowed in the furnace room.

9) ALL youth activities must be chaperoned by two adults over 21 years of age.  Adults attending meetings/events must not leave children unattended.

10) We ask that no children play out in front of building because of the road and cars arriving and leaving.  There is plenty of space to the east of the building and on the south side for children to play.

11)  Kitchen Use:  We ask that you wash, dry, and put away any kitchen items used.

Clean the stove, remove any items you placed in the refrigerator or freezer and take them with you.  Make sure the floors and counter tops are clean.  (There is a broom and mop in the furnace room).
12) We ask that you provide your own toilet paper, paper towels and trash bags.

Remember this is YOUR building because you are a taxpayer of Adams Township.  Therefore, we ask that you treat this property like it was your own and take care of it.
Failure to satisfy these obligations will result in your liability and will prohibit future use of the facilities.

